1.5.2. CospaHue rpadukoB paboTbl

CospaHvie nnv pefakTypoBaHus paHee co3haHHoro rpacmka paboTbl NPoU3BoAMTCS B cripaBoyHuke "Mpadmku pabotsl" (noacuctema "MepguumHcKas
opraHusauus" - nyHkT "pacuku paboTbl").

+ MeWUNHCKAR opraHnaauua

[padmkn paboThl

[padmkn paboTel

HTepeansl pabounx mecT

MeTkn nepuogoe paboTel

@ CnpaBoYHUK NpegHasHaYveH Ans BefeHns rpadmkos paboTbl, KOTOPbIE NCMOMBL3YOTCA B opraHn3aumn. 'padukn paboTel hopmmnpyoTes Ha
OCHOBE NPON3BOACTBEHHBIX KaneHgapei. B rpadmke paboTbl COQEPXNTCHA MHOPMaLMSA O paboydnx gHAX U neprogax paboThbl.

[Ons cospaHns HoBoro rpaduka paboTel Ha hopme crnncka Heobxoaymo HaxkaTb kHorky "Gospatb.

+ Mpacbuku paboTbl
Cosgate rpynny 5] 2l NomecTvTe & apuie S Mseneus ns apxisa O pEITE HAZHAYEHWA rpaduia patoTsl
HammenosaHwe 4 | Mpon3BoACTBEHHLIA kaneHaapk | Cnocof sanonHeEHWA BosmokHan npuumHa

Ha cdopme cospgaHus rpacduka paboTbl HEO6XOAMMO 3anoSHUTL:

* HaumeHoBaHue - Ha3BaHue rpacduka paboTsl
* [pon3BOACTBEHHbIN KaJleHJApPb - KaneHaapb, Ha OCHOBaHUM KOTOPOro co3aaH rpaduk paboTsl ((hopMUpPYeTCst eXXerofHo)
* Cnocob6 3anonHeHus - Bug rpacguka

B 3aBrcumocTu oT criocoba 3anosiHeHnst rpaduki MoryT 6biTb ABYX BUAOB!

* [Mo Hepensim (No4acoBble) - Takow rpaduK >KECTKO NPUBSA3aH K AHSAM Hefenn. 3TO caMblil NPOCToi rpadmk paboTsl, YacTo BCTpevatoLwmines. K
3aTOMY BUAY NpuHapnexar rpacdmky "40-4acosasi paboyasi Hepenst" n apyrue. PasnmyaloTcst OHY TONIbKO KOIMHECTBOM OTPaboTaHHOrO BPEMEHM
nnu otpaboTaHHbIX AHel. MATnAHEBKa, WeCcTuAHEBKa, ABa paboynx AHS B HeAeNto - BapuaHTbl 9Toro rpaduka paboThbl.

¢ 1o yMKam NPOU3BOJILHOM ANINHBI - TaKoW rpaduK XXEeCTKO NPMBSA3aH K Y1cnam Mecsila, T.K. B Ka4ecTBe Havana Lykna ykasbiBaeTcs
onpepeneHHas fata, oT KOTOPOW OTCHUATLIBAETCA AHW LmKna. [HU Hepgenw Ha 3TOT rpaduk He BANSAKOT, O4EHb PEOKO YYUTbIBAIOTCA
npasgHuYHble AHW. BapuaHtamu uknnyeckmx rparkoB SBASIOTCA CMEHHbIE rpadrkm, a Takxke rpaduky Co CKONb3ALWMMU BbIXOAHBIMUL CYTKN
Yepes TPOe, ABa Yepes ABa U Npouue.



= Mpacbuk paboTbl (co3panune) *

3anucats I 3 i

I W S3KPHTL Jarmcate | | i Mseneds ns apuiea OTkpeITE HasHausHUA rpadika patotel | | Sl MomecTs & apkis
HaumeHoBaHWe: |_[1}

MNepwon sanonHEHWA rpahuKa o |D'I.I}'I 2023 | | no: | o | | MNponsB0ACTEEHHBIR KaNEHapE: |P0ccv1i-’|cnan ‘:PED.EDEILMFI| - | 2 |
Ecrm nata «nos He 3anonHeHa, rpadui OyAeT SanonHATLCA [MpK MSMEHEHWA NPOWM3BOACTEEHHOD KaNeHaapA rpaduk padoTsl
Mo yKkasaHHoMy WabnoHy A0 KOHUA roga NpoWsBoAcTEEHHO O KaneHaapA SBTOMaTHYECKW SaNONHAETCA 3a yKasaHHbIR neprog

Crniocof 2anonHeHWA: laBinoH sanonHeHWA:

(#) Mo Hepenam MNoHegeEnEHMK [] 2anonHute pachwcanue

() Mo waknam annHoiA T pHem, Hawanan c: 01.01.2023 BropHuk [} Zanonnute pacmmcanue
BrifepuTte WalnoH, No KoTopomy By 08T SSN0NHEH FpamK Cpepa [] 3anontmms pacrmcanme

paboTel YeTEEpr [] 2anonHute pacmvcanue

(] Yuuisats npasoHvkm MaTHILE [} Zanonnute pacmmcanue

Ecnn yoTaHOBNEHO, TO WS COCTAEE patouny oHel CyGota (] 3anomums pacnmcatime

ByayT MCKNOYETECA AHW, BEIMN3OaI0WME HE NPE3aHMKN BockpeceHke [} 2anonHute pachvcanue

[[] ¥4uToiBaTs 4eTHOCTS

Ecnu YCTEHOBNEHO, TO MPAHMKK YETHEIX M HEYETHEIX OHER MecAua
YCTIHEENWBaWTCA OTASNEHD

OTMEYEHHEIE OHM GYOYT BKNKOUYEHEI B rpamik paboTel

[OpMSOHT NNEHKWPOBaHWA: | ﬂE': rmec. [epron BpEMEHM, HE KOTOPLIA FpadK A0N*EH BriTe SaN0NHEH BMEpe

Hauano gHEBHE!X YacoB: |[}'E:[!'I]l | Hauano eevepHix yacoe: | 20:00 | Hauano HouHens yacos: |22:00

OchopraneHie: | | - | L‘.:‘l

[ns kaxgoro rpacmka paboTbl HEO6XOAMMO HACTPOUTL LLABNOH 3anofHEHUS MO CCbiike "3anoNHuTb pacnucaHune”. Ha hopme Anst 3anonHeHns
pacnuncaHms paboTbl HEO6XOAYMO HACTPOUTL NEPUOALI PaBOoThI ANS KAXXAOro TuMa npuemMa (NepBUYHbIA, MOBTOPHbIN 1 T.4.). [Ans fo6asneHns nepuoaa
paboTbl HE06X0AMMO HaxxaTb KHOMKY "[l06aBuTL". B CTpoke 3anofHNTb:

* Bpems Havyana

* Bpemsi OKOHYaHust

* Mertka nepuoga - NepsuyHbIN Nprem, NMoBTOPHBIN Npuem 1 T.4.)
* HomeHknatypa

Ecnu B faHHOM NepUoae BbINONHAETCS ofHa ycnyra (Hanpumep, "Mpuem TepanesTta"), To ycnyry Heob6xoanmMo ykasaTk B nose "HomeHknatypa", Bbibpas
3HayeHne 13 cnpasoYHMKa "HomeHknartypa".

Ecnu B faHHOM nepuopae MOXET BbINOMHATECA HECKOMBKO yCnyr (Hanpumep, "Y3W 6ptowHoin nonocTtn'", "Y3W WwmToBMaHOM XXenesbl" 1 T.4.), TO none
"HomeHknartypa'" Heo6xoaMMo OCTaBuTb MyCTbIM.

* MpopomkuTensHOCTL NpuemMa (M1H)



+ Ipachuk paboTbl (cozgaHue) *

I Janucarts K SaKpeTh I JanucaTe ﬁ WMaeneus ua apxvsa OTKpBITE HASHAYEHMA Fpadka patoTsl % MomecTiTe B apuHE

Haumerosarue: |1 |
Mepuon sanonHeHu rpadmka c: |01.01.2023 | | no:| .. | | MpoussoacTeenHsIi kanernaps: |Poccuiickan qjeu.epaumnl - | |
Ecnu pata «now He sanonHena, rpadwk GyOeT 3anonHATLHCA MpK M3MEHEHUA NPOW3BOACTEEHHOr O KANEHAAPA rPaMKK paBoTsl
no yKasaHHoMY WabnoHy 40 KOHUA rofa NpoM3B0ACTEEHHOr O KaneH4aps BBTOMETMYECKM 3aMONHAETCA 3@ YKa3aHHEIA NEpUoL
Criocof sanonHeHua: WaBnoH sanonHeHna:

Mo HeasnAm MoHe geneHIK 3anonHWTE pacMCaHMe I

Mo waknam gnaHoi 7> pre, nawsnanc: 01.01.2023 BropHuk 3aN0NHATL PECIWCEHWE
BrifepuTe wafinoH, no koTopomy BymeT SaNonHeEH rpadiix Cpena [} 3anonHume pacrmcarme
pafioTsl UeTsepr [] 3anonHuTe pacnucaHte
[ Yunmeisams *

PacnucaHue paboTbl

Ecnu yeTaHoene|
GyoyT McKnioyaT|

Pacnwcarue paboTs::

[ Yunreisams Ja—

Ecnw ycraHosng ——————

YETAHABIMEINTY | Hayang OkonuyaHue | MeTka nepuoaa HomerknaTtypa Mpa,
08:00 10:00 MepBMYHEIR NpreM Mpuer TepanesTa

TopusoHT MnaH

Hauano oHesHe!

Opoprnerme:

Cnucanue:

Kl

Mocne po6asneHusi BCex NepuopoB HeobXxoanMo HaxaTb KHomMKy "OK". ObLuee KOMMYECTBO paBoymx H4acoB 0TOBPA3NTCS B CChIIKE HANPOTUB KaXZoro
[HS1, AN KOTOPOro HACTPOEH LLIAGSIOoH.

B 3aBMCUMOCTY OT YCTaHOBNEHHbIX ranoyek "YunTbiBaTe NPasaHUKKN" 1 "YUnTbiBaTb YETHOCTL" hopma Anst 3arnofHEHNs pacnmcaHns paboTbl MOXET
6bITb pa3buTa Ha ogHy, ABE UK YeTbipe Tabnuubl.

Ecnn ranoykn He ycTtaHoBNEHbI, TO Ha chopMe ByaeT oTobpaxkaTbCs ogHa Tabnuua ans HaCTPONKU NepropoB paboTbl BO BCe AHM (6e3 yyeTa npa3gHUKoB
N YETHbIX/HEYETHbIX OHEN).

PacnucaHue paboTbl :oO X
Pacnucanue padoTel:

HoBasnts Euwe ~
Hauano Owonuahue | Metka nepwoga Hormerknatypa MpoQoN*MTENEHOCTE
08:00 10:00 MepBW4HEIR NpUem Mpwem TepanesTta 10
10:00 12:00 Brizos Mpwem TepanesTta 20

DK OmaeHa

Ecnu yctaHoBneHa ranoyka "YuuTsisaTtb NpaspHUKA", TO Ha hopme ByaeT oTobpaxaTtbes Ase Tabnuubl ANs HACTPOVKN Nepuofos paboTsl B 06bIYHBIN 1
npeanpasgHnYHbIn AeHb. MNpu coBnageHnn pacnmcanusi B 06bI4HbIN U NpeanpasaHuyHbIi AeHb fo6aBneHHOe pacnucaHne MOXHO CKOnmMpoBaTh C
NMOoMOLLbI0 KoMaHAb! "CKonmpoBaTk pacnncaHne B NpeanpasaHNYHbIi AeHb" (CUHSAS CTPenka).



* .
PacnucaHue paboTbl ioo X
PacrnncaHue paBoTe:

HofaenTs Euie -
Hauano Owonuanwe | Metka nepwoga Homenknatypa [pomon*MTENEHOCTE
0800 10:00 MepeW4HEIA Nprem Mpwem TepanesTta 10

0:00 12:00 Brizos Mpwem TepanesTa 20

¥
Pacnicanue paboTel (Npeanpas aHMYHEIR feHs);
HoGaenTe Eue -
Bperan Hauana Bpema okoHuaHwR MeTka nepuona HomeHknatypa [poAon*WUTENEHOCTE
0K CimreHa

Ecnun yctaHoBneHa ranoyka "Y4urbiBaTtb YeTHOCTL", TO Ha hopme ByaeT oTobpaxkaTbCs ABe Tabnuupbl AN1s HACTPOVKM NepuogoB paboTbl B YETHbIE U

HeyeTHble AHM Mecsua. Mpu coBnageHnn pacnmcaHns B B YETHbIE U HEYETHbIE AHN MecsLa fo6aBIieHHOe pacnmcaHne MOXXHO CKOMMPOBaTh C NMOMOLLbHO
KOMaHbl "CkonmpoBaTk pacnmcaHne B YeTHbIN AeHb MecsaLa" (CUHSAA CTPenKa).

PacnucaHue paboTtbi H u
Pacrmcanue pafiote::
flodzaury Bue - Pacnucanue paBoThl (YETHBIE AHW MecALa):
Hauano Okoruanme | MeTka nepuoga Homenknatypa MpogonxuTensHocTE JRLGECT Euwe -
08:00 10:00 MepenuHsii npuem Mpuer TepanesTa 10
Bpema Havana | Bpema okoHuaHua | MeTka nepwopa Hometiknatypa MpogonxuTensHocTs
10:00 12:00 Beizos Mpuera TepanesTta 20
P P 08:00 10:00 MepBuuH=IR Npuer Mpuer TepanesTa 10
10:00 12:00 Beizos Mpuer TepanesTa 20
OK Omvena

Ecnn ycTaHoB/EHb! ranoykn"YunTbiBatb NpasgHukn” 1'"YunTbiBaTh YETHOCTL", TO Ha popMe GyAeT 0TOBpaxKaTbCs YeTblipe TabnmLbl A1 HACTPONKY
neprofoB paboTsl B 06bI4HbIN 1 MPEANPAa3aHNYHbIN AeHb, @ TAKXKEUYETHbIE U HEYETHbIe AHM MecsiLa.




PacnucaHue pabotbl *

s— 3

e~ .
IE"”'—I Pacnicanue paboTsl (4eTHBIE OHW MecALE):

Pacrnucanme paBoTel:

OpGasnTte

Pacrmcanue paBoTel (MpeanpasaHuiHeIR GeHe):

OpGasnTte

Hauano Okonyarwe | Metka nepuopa Homerknatypa Mpogomxwreny | ofasnms
08:00 10:00 [MNepBudHbIil npyuem [Mpwem TepanesTa
Bpema Hauana | Bpema okondanma | MeTtka nepu_
10:00 12:00 Beizos Mpwem TepanesTa
v
Ld &)

s— 3

e~ .
IE”'"—I Pacnvcanve palioTel (MpeonpasaHyHBIR YeTHRIA AEHE

Bpern Havana | Bpema okonuanua | MeTka nepwona Homerknatypa Mpogomxw| | Hofaents
Bpema Hauana | Bpema okondanwa | MeTka nepuoga
D —————————— 4 A

HacTpoeHHsbIii WabnoH 3anosiHeHUst MOXXHO CKOMMPOBATL Ha APYroi AieHb NMyTeM NnepeTackuBaHusl.

lllaGnoH sanonHeEHWA:

MomeaensHuk | 4. (03:00-10:00, 10:00-12.00) |
BropHe [ ] SanonHute pdenmcanue
Cpena [ ZanonHuts MWCaHUE
Yeteepr [] SanonHmme Z!nwcane
MaTHWLE ] 3anonHuTs pacnucaHue
CyBfoTa [] 2anonHuTe pacnucaHue
BockpeceHes [ 3anonHuts pacnucaHue

CmeueHHEE gHW By oy T BKMOYEHE! B rpadui paboTel

Mo OKOHYaHWIO PefakTUPOBaHUsA rpadmka HEOBGXOAMMO HaXKaTb KHOMKY "3anucaTtb 1 3aKpbiTh".

- = lpacdbuk paboTel (cozgaHue) * & i
I 3anucaTth M SaKpHTL I | 3anWcats | L&? MzBneds 13 apxvea | | OTHpLITE HAZHaYEHWA rpahka pato Tl | Euwe - I
HaumeHoBaHue: |TECT

| | n|:|:| . | | MNpoMzB0ACTEEHHEIA KaneHape:: |F‘nccml§'|cr;aﬂ ¢enepauuﬂ| - | L

Ecni pata «no» He 3anonHeHa, rpagie 5:,-'JZLET 3anonHATLCA
N0 YKa3aHHOMY LIJaﬁﬂDH',-' 00 KoHUE roga NpoWM3e0AcTEEHHOrD KaneHasph

Nepwon 3aN0NHEHWA rpathKka c: |'I]'1 01.2023

HDH WIMEHEHWW NPOM3EOACTEEHHOMD KENEHASPRA MpadiiK paﬁl:l'l'bl
SETOMATWYECKK SANONHASTCA 33 YKA3aHHLIA Nepuod







	1.5.2. Создание графиков работы

